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THE LIFE OF AN ESCROW

Review File for any

additional requirements

Follow up on any 
title issues

City Reports
and other misc 

reports procesed

Preliminary Title  Report

reviewed & processed

Contact TC's/Agents

and update with

status of file

Home Warranty Plans

obtained

HOA, NHD & City Report

processed

Title Order opened

Order NHD, City Report &

HOA package

Contract Reviewed

by

Escrow Manager

Payoff Statements

received and

Seller's estimate prepared

Signed Escrow Instructions

processed and

request payoff statements

CLOSE ESCROW

Disburse Proceeds!

Set File up to record at County

Follow up on Funding

Obtain Buyer's money

Send Grant Deed to title with

other required documents

Package Loan Documents

and return to lender

Receive Loan Documents

and prepare for Buyer to sign

Prepare Buyer's Estimate

for Lender & track

status of Loan Documents

Follow up on Exchanges

and/or concurrent or

contingent Escrows

Instructions sent to Buyer 
Seller, TC's/agents & Lender

OB Agent Contacted

Deposit obtained

Open Escrow:

TC contacts Escrow, provides contract

and obtains escrow number




